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A SPECIAL EVENTS COMPANY 

Official Service Provider 

Clifton Park Convention Services 

871 Main Street 

Clifton Park, NY 12065 

Show Information 

School Facilities Management Institute 

Oct 4-7 

Phone 518-877-7 449

Fax 518-877-6356

e-mail cpconvention@cliftonparkrental.com

Booth Package Order Forms 

8x10 booth 

8' high back drape -

3' high side drape -

6'x24" skirted table - white vinyl top w/ skirt 

2- folding chairs

7" x 44" ID Sign

waste basket

Important Dates 

Order Summary 

Furniture Order Form 

Material Handling Order Form 

Shipping Labels 

Labor Order Form 

Sign Order Form 

Electrical Order Form 

Please send, fax or e-mail order forms with order summary 

to Clifton Park Convention Services, All Orders must be 

paid in full including appropriate sales tax. Rental price 

includes all materials, delivery to booth, removal after show. 

All materials are to remain the sole property of Clifton Park 

Convention Services 

9/4/2026 Advance shipments may begin arriving @ warehouse 

9/29/2026 Last day for advance shipments to warehouse 

9/25/2026 Last day for advance pricing on furniture orders 

10/4/2026 Exhibitors may begin move in 8am 

10/4/2026 Exhibitors move in 8am-2:00pm 

10/4/2026 Show Hours 2:30-6:00pm 

10/5/2026 Show Hours 8am -3pm 

10/5/2026 CPCS dismantles show 3:00pm 

10/6/2026 Carriers may begin arriving @ warehouse to retrieve exhibits 

Shipping Address CPCS Service Desk 

CPCS will maintain a service desk during exhibitor 

move-in to assist with any questions and offer on-site 

rentals 

Service Desk Dates & Hours 

10/04/26 8am-2pm 

Your Company Name / Booth#/ Show Name 

C/O Clifton Park Convention Services 

871 Main Street 

Clifton Park, NY 12065 

Need Help Call SEE YOU AT THE SHOW!! Toll Free 866-284-5492 


















